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BUSINESS STUDIES AND MANAGEMENT

. Introduction to Business Concepls, characteristics, objectives. Classification ofbusincss as

industry and commerce. Distinctive features of business- Business, prolcssion and

employment. Choice of Irorm of Organization. Large Scale and Small Scale Business-.

Assistance by Govcrnmcnt to Small Scale Sector.

. Form of Business Organization- Solc Proprietors, Joint l{indu lramily, Partnership, Joinl
Stock Company and i1s lormation, Cooperative organizalion.

. Business ownership Private, public and Joint sector. Public linterprises, ltolc-dynamics of
Public Sector, Global Enterprises (Multinational Cornpanies), Joint Vcntures.

. Business Services banking, insurance, transpodation, warehousing, communication,
Impact of Technology on Business Services.

. Trade: Internal 'lrade Ilctail and Wholesale tradc, Ilmerging modcs ol'busincss-lranchiscc,
E-business and Outsourcing. International Business-lixport-lmpoft I't'ocedure and

documentation, EPZISEZ. International l'rade lnstilutions and Agreemenls-'WTO,
UNCTAD, World-Bank, IMF.

. Business Finance: Sourccs- owners and borrowed fund, Sources of raising finance. Ir,quity

and preference Shares, GDR, ADR, Debentures, Bonds Retained Profit, Public Deposils,

Loan from Financial lnstilutions and commerci4l banks, Credir-rating and rating agcncics,
'f rade credit, Micro-credit.

. Social Responsibility of llusiness, Business Ethics, Environmcnt protcction.

. Management concept, objectives, nature of managemcnt as Science, An and Prolcssion,
lcvels, Principles of Managcment general and scicntific.

. Business Environmcnl meaning, impo(ance, dimcnsiot.ts, changing busit.tcss

environment-spccial rel'erence to liberalization, privatization and globalization, llusincss- a

Futuristic vision.

. Management Function Planning, organizing, staffing, directing, controlling and

coordination

. Business Finance: Irinancial Management meaning, scope, role and objcctives, financial
planning, Capital struclure, leverage, []ixcd and working capital mcaning and lactors

aflecting ils rcquirentenls.

. Financial Market - Money Market-nature, instrumcnts, Capital Markct- Primary and

secondary, Stock exchangc, NSEI, OTCEI, Proccdures, SllBI.

. I luman I{esource Managcmcnt me aning, importance, man-powe r estimation, l{ccruitmcnl
and selection, l'raining and dcvelopmenl, Compcnsation, I)crlbn:rancc llvaluation

. Marketing - meaning, funclions and rolc, [,cvcls of Markcting. Changing laccts of
marketing, Producl-mix, Models of Marketing.

. Organizalional Bchaviors: Individual bchaviors, Molivation-ronccpts and applications,
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Pcrsonality perceplion, Learning and altitudc, Lcadcrship and its approaches,

Communicalion, Group dynamics.

Emcrging 'l'rends in Management Business Process Rcengineering, Total Quality
Managcmcnt, Quality Circles, Benchmarking, Strategic Management, Knowledge
Managcment, Business Standardization and ISO.

Consumcr Protection Meaning, impoftance, consumers' rights, Consumers'
responsib ilities, Consumcr awareness and Lcgal redressal with special reference to
corsumcr Protcclion Act, Role of consumer organization and NGOs.

FINANCIAL ACCOUN'I'ING AND FINANCIAL STATEMENT ANALYSIS

. Accounting: Meaning, objcctives, qualitativc characteristics of Accounting information,
Accounling Principlcs, Accounting conccpts, Accounting slandards. Cash and Accrual
Ilasis of Accounting.

. I'rocess of Accounting: Vouchcr, transaction, Accounting Equation, Rules of Debit and

Credit, Book of original entry-Journal and Special Purpose Books, Ledger, posting from
Journal and subsidiary books, Balancing of Accounts, Trial Balance and Rectification ol
I-lrrors. Bank I(cconciliation Statemcnt.

. Accounting for dcpreciation, Provisions and l{escrves, Bills of Exchange, Non-Profit
Organization, Padncrship Firms-Rcconstitution of Partncrship (Admission, Retirement,

I)cath and I)issolulion), Account of Incomplcte.Rccords, Consignment and Joint venturcs.

. Accounting of Joint stock Companies: Share capital types of shares, accounting fot' issue,

allotment lorlciture and re-issue of shares. Debenturcs typcs, issue and method of
rcdcrrrption Final Accounts of Sole proprictor and Joint Stock Companies. Emerging

trcnds of presentation of F-inal Accounts. Accounting Ior liquidation.

. I:inancial Statcmcnt Arralysis: Mcaning, significancc, Iimitation. Tools for Financial

Slatcmcnl Analysis-comparative statements, common size statements, Trend analysis,

accounling ratios.

. Irund Flow Statemcnt and Cash Flo\rr' Statement: Meaning, objectives, preparation as per

rcvised slandard issued by ICAI.

. Cost Accounting- Nature, functions. Job costing, Process costing, Marginal costing, Cost-

volumc-profit relationship. (lost control and cost reduction techniques

. Corrputers in Accounting: Introduction to Computers and Accounting Information
Systcm, Application of Computers in Accounting, Automation of Accounting proccss,

dcsigning accounting reports, MIS rcporting, data exchangc with other information
systcm. Readyrnadc, customized and tailor made Accounting Systcms.

. Accounting and l)atabasc Management System meaning, concept of entity and

rclalionship in an acoounting systcm, Data Basc Managcment System (DBMS) in

accounting.

. Inflalion accounting and Accounting for IIuman Resource of an Organization and Social

I{r'sponsibilitl. 
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