SYLLABUS: PGT Commerce in DOE & NDMC

~ PART - I
HBUSINESS STUDIES AND MANAGEMER

b

Intraduction W0 Buesiness-  Concepls, charactensycs, aisjectives,
Lusiness os ndusiry and commarne, Distincltva Teatms: of pus
prafession and emplayment, Choice of fonm of Qiganizelivi Lerir Scale aind Smzi
beale Business-.Assistance Ly Severnment to Smail Scalé Loator,

Cizssificalion  of
ASSS - pusiiess,

Foun of Business Crganization - Sole praprietars, Joint Huwlu Fz aily, Partnershis
g N o= - : ¥ i3y, 4 - 1,
lamt Stock Company and its formation; Cooparative organizailaii.

Business owners'hl‘p- Private, public and Jolnt sector. Public Enterpnses, Roie-
dynamics of Public Sector, Global Enterprises (Muitinatignal Comgpanies), oint
Ventures.

Busmess Services - banking, insurance, trans
Impact of Tachnaiogy on Business Services.

portation, warshousing, communication,

Trade: Internal Trade  Retail and Whoissale trade, Emerging -l of Lusimess-
tranchisae,  E-busimess andd Outsourcing.  Unternatonal Susiness Export-Tmporl -
Pmt:cdm;: and  doecumentation, EPZ/SEZ . nteinzticnal e Ioutubicanrs =
Agregynents - WTO, UNCTAD, World-Bank, LjF. et

i s W . 2o Beie alaai -

Business Finance: Sources - ownsrs and borfowed fund, »oUrGes f eising aance,
Gquity and peeference Shares, .GDR,ADR, Debentures, Bonds - Retained prohl, rulic
Deposils, Loan from Financial nstitulions and coninierdial banhs, Ciedit-rating sod
raling agencies, Trade cradit, Micro-crediv. -

Social Responsibility of Business, Business Ethics, Environment protecsion.

. Managament - concept, cbjectives, nature of management as ‘icience, Art and
Profession, levels, Principles of Managemeril general and scieatific.

Business Environment - meaning, Importance, dimensions, chianging business
environment-special reference to liberalization, privatizztion and globalization,
Business - a Futuristic vision.

Management Function - Planning, organlzing, staffing, directing, controliing and
coardination
Business Finance: Financial Management — meaning, scope, role and objectives,
finanwal planning, Capllal struglure, leverage, Fixed and working c:pitsl - meaning
and lactars attecing ils requirements,

l‘mancial Market - poney Market-pature, instruments, Cap.ical Marlet- Primary and
wecandary, Stock exchanga, NSEI, OTCE], Precedures, SEBL. |

Human Resource Management- meaning , impartance, ian-pcv.er sstimation
Recruitmant and selectlon, Training and development , Campensation, Parformance
Evaluation . )

Marketing ~ meaning, functions and role, Levais of Markeling , Changing faceis of

marketing , Product-mlx, Models of Marketng. i

Organtealional  Behaviors @ Individual  behaviors  ,  Fetiveiwene-ccncepls and
. applications, Personallty  perceplon, Leaining and  attitugde, Leateiship and s

approathes, Communication ; Group dynainics.

Emerging Trends In Management - Business Process Beengine-:rir 3, Total Quality
Management, Quality Circles, Benchmarking, Strategic Manageniznt, Knowizdge
Management, Businass Standardization and ISO.

Consumer Protection - Meaning, Importance, consumers’ rights, Consumers’
responsibllities, Consumer-awareness and Legal redressal with special reference to
consumer Protection Act, Role of consumer organization and i{GOs.

PARTY -1I

.

FINANCIAL AGCOUNTING AND FINANCIAL STATEMEHT ARl YSsS

Accounting: Meaning, obhjectlves, qualitative characteristics of Accoun ing Informaticn
Accaunting Principles, Accounting concepts, Accounting stardards, Cash and Accruall
Basis of Accounting.

Process of Accounting :Voucher, transaction ,Accounting Equation, fuiles . i
- - . Hes of Debit an
Credit; Book of onginal gatry-Journal and Speclal Purpose lhro;cs, Ledyer pos;ng
fram Journal and subsidimy books, Balancing of Accounts, Tiial Nalance and
Rectification of Errors .Bank Reconciliation Statement. 8 e
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Accounting for depreclathn Provisions and Reserves ,Bills of Exchange, Non-Profit
Organization , Partnershlg Firms -  Reconstitution of Partnership (Admission
Retirement ,Death and Dissolution),Account of Incomplete Records, Consignment
and Joint ventures.

Accounting of Joint stock Companies: Share capital types of shares, accounting for
Issue, allotment forfeiture and re-issue of shares. Debentures -types, issue and
method of redemption . Final

Accounts of  Sole proprietor and Joint Stock Companies. Emerging trends of
presentation of Final Accounts.

Accounting for liguidation.

Financial Statement Analysis: Meaning, significance, limitation .Toois for Financial
Statement Analysis-comparative statements, common size statements, Trend
analysis, accounting ratios. ‘ g .

Fund Flow Statement and Cash Flow Statement: Meaning, obj'ectii/es, preparation as
per revised standard issued by ICAL S '

Cost Accounting- Nature, functions . Job costing, Process costing, Marginal costing,
Cost-volume-profit relationship. Cost control and cost reduction technigues

- Computers In Accounting: Introduction to Computers and Accounting Information
System, Application of Computers In Accounting,” Automation of Accounting process,
designing accounting reports, MIS reporting, data exchange with other information
system. Ready made , customized and-tailor made Accounting Systers.

Accounting And Database Management System -meaning, concept of entity and
relationship in an accounting system, Data Base Management System(DBMS) in
accounting. - : ‘

Inflation accounting and Accounting for Human Resource of an Crganization and
Soclal Responsibility. :

o 00000____
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;Business Statistics i

S

Advanced Management Accounting

“Managerial Economics ;
S = R RO D ey

Financial Planning

‘Organizational.Behaviouns

Operations Research

- International Business

Marketing Management

Advanced Einancial Management:and Policy
R R A LN A P A 4 :

Ethics, Corporate Governance and Sustainability

Business Research

Stategic Managements i
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fAccounting ;-

HES T == sy

Accounting Information System

Strategic Cost Analysis and Performance Evaluation

Forensic Accounting and Fraud Examination

Global Financial Reporting and Disclosure

Human Resource Management,(HRM);

Human Resource Development

Strategic Human Resource Management

Industrial Relations and Compensation Laws

et b s 22 et

2

e

Human Resourde Analytics. -4

......

Security Analysis and Portfolio Management

Financial Institutions and Markets

International Financial System

International Financial Management

Adbvertising and Sales Management

International Marketing Management

Consumer Behaviour

Supply Chain Management and Logistics

International Business

India's Foreign Trade and Investment

'Export Marketing

EXIM Procedures and Documentation

International Trade Logistics

Business Laws

Corporate Laws: Cases and Applications

Industrial Laws : Cases and Implementation

International Business

India’s Foreign Trade and Investment

EXIM Procedures and Documentation

‘Accounting ¥

Strategic Cost Analysis and Performance Evaluation

Global Financial Reporting and Disclosure

Taxation

Principles and Practice of Taxation

ol sestkmtinti® . ad
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Corporate Tax Structure and Planning

~Finance::

Security Analysis and Portfolio Maﬁagement

International Financial Management

.Human Resource Managément-(HIRM)

Human Resource Development

Industrial Relations and Compensaﬁon Laws

- Marketing

r——— : =

Advertising and Sales Management

Consumer Behaviour

Banking & Insurance.

Banking Products and Practice

Insurance Products and Practice

Entrepreneurship and New Venture Planning

Legal Environment of Business

Life Skills and Communication

Indian Ethos and Leadership'

Financial Modeling Using Excel
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1.2 Organisation T hc01y»

1.3 Managerial Accounting

1.4 Advanced Business Statxshcs
I.5 Business Finance

1.6 Marketing Management

1.7 Human Resource Management

I1.1 Theory ot the Firm

I1.2 Behavioural Sciences

I1.3 Research Methodology

11.4 Accounting for Planning & Control
11.5 Fmancnal Managementﬂ,

I1. 6Ma1ket1ng,St1ategy 7

1.7 BankmUAand Insurance

B

1.1 ACompu-ter Appiications in Business
II1.2 Strategic. Management?

A : Accounting’”

B: Fmance o

C: Marketmg

D: Human Resourc‘
Management |

E: Bankmg & Insurance’;

\!
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ACCOUNTING

Accounting Theory

Advanced Cost Accounting
Management Information System
Working Capital Management

Advanced Auditing

~ Corporate Reporting Practices
Investment Management
Operations Research

Tax Planning and Management

FINANCE

Working Capital Management
Fund Based Financial Services
Financial System in India

" Risk Management and Derivatives

Strategic Financial Management

Security Analysis and Portfolio Management
Project Management

Fee Based Financial Services

Securities Market Operations
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MARKETING

Consumer Behaviour

Services Marketing

Sales Management

International Marketing Management

Advertising and Promotion Management
Agricultural Marketing

Industrial Marketing

Foreign Trade Management

Global Business Environment .

HUMAN RESOURCE MANAGEMENT

Corporate HRD

Labour Welfare & Social Securlty
'Labour Legislations in India I

Industrial Psychology

Employee and Organisation Development
Industrial Relations in India

- Labour Legislations in India II
Wage and Salary Administration
Industrial Sociology
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BANKING AND INSURANCE

Bank Management

Management of Income in Banks ,
Customer Relationship Management in Banks
Knowledge Management in Banks

Marketing Management of Insurance Companies =~~~

Retailing of Insurance

Financial Management of Insurance

Product Management of Insurance

Pricing and Promotion Management of Insurance
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Global Marketing

Advanced Financial
Accounting

Indian Financial System in
. Modern Banking

Financial Management

Organisational Behaviour

Office Management and
Business Communication

v

Sy

Capital Market & Financial T
Services

Investment Analysis and
Portfolio Management

" Advanced Cost &
Management Accounting

Export &Import
Management

E-Commerce

Business Finance

Inm e FE

Corporate Accounting and’
; Legal Framework

Strategic Management

Research Methodology and
Statistical Applications

Income Tax and Tax
Planning

Entrepreneurial
Development

e b
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Resource Management
Techniques

I N

Human Resource

Management

Indirect Taxes

Insurance and Risk
Management

Advertisement
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Tépics of syl!abi:s-Tegching Education and Methodalogy:-

_—
2.

3,

- 8.

9.

Learning & Tea'ching_ ‘
Language acraoss the curriculum

Understanding discipline and subject

. Gender school and Society
. Pedagogy of a school subject
. Knowledge and curriculum

. Assessment for learning

Creating an inclusive school

Childhood and grdwing up | |

"~ 10. Drama and Art in Education





